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Anomayia. AkryajpbHicTb. OBOJIONIHHS CIIEHIATBHOIO TIOKyMEHTALI€0 Y cdepl
¢Gi3uyHOi KyAbTypH 1 CHOPTY € HEBII'€MHMM YHMHHHKOM (OpMyBaHHS HpodeciiiHol
KOMIIETEHTHOCTI MaiOyTHiX ¢axiBiiiB. [1ij yac HaBYaHHS y 3aKiajax BHIIOI OCBITH
03HaMOMJICHHSI CTYJICHTIB CIE1aIbHOCTEHN (h13UYHOTO BUXOBAHHS 1 CIOPTY 3 POOOUOIO
JIOKYMEHTAIIIEI0 BIJIIrpa€e MPOBIJIHY POJb, OCKIIBKH CHPUSE TIUOIMIOMY PO3YMIHHIO
0co0MMBOCTEN MaillOyTHBOI TpodeciitHoi isibHOCTI. Taka MiAroToBKa 3ade3neuye
dbopmyBaHHs TIPO(deCciiHOT TUTIITIOMATUIHOCTI Ta €TUYHOI KyJAbTYpH TpeHepa, 10, Y
CBOIO Yepry, CIpHs€ MiABUIICHHIO CYCIUIBHOT JOBIPU J0 TPEHEPCHKO-BUKIAAAIBKOT
ISUIBHOCTI.

MeTta aocaiaskeHHs1 € aHaJII3 HOPMATUBHOI Ta METOJUYHOT JTIOKYMEHTAIlli, sSKa
peramMeHTye opraHizalliio i 3A1iCHEHHSI HaBYaIbHO-TPEHYBaIbHOI pOOOTH B AUTSUO-
IOHAIPKUX CTIOPTUBHUX IIKOJIAX.

Marepianu i MeToau AocaigkeHHsA. Y mporieci poOOTH BHUKOPUCTAHO TaKi
METOJM: aHaJll3 CIHEeLIabHOT HAayKOBO-METOAMYHOI JIITEpaTypu, BUBUEHHS HaKa3iB
MiHicTepcTBa MOJIOAI Ta cIopTy Ykpainu, noctaHoB Kabinery MinicTpiB Ykpainu, a
TaKOX 3/1MCHEHE y3arajJbHECHHS Ta CHCTEMaTHU3allisl MaTepiaiiB 3 HAYKOBHX JHKEpe 1
BIJIKPUTHUX 1HTEPHET-PECYPCIB.

Pe3yabTaTi gocjigkeHHsi. BcTaHOBIGHO, 1O 3MICT HABYAJIbHOI JUCITUILIIHA
«JlokymMeHTOOOIT y cdepl Gi3udHOT KYJIBTYpH 1 CIOPTY» Ha PiBHI IIJATOTOBKH

OaxanaBpa Mae niepeadadatu GopMyBaHHS 3HAHb 1 BMiHb, HEOOX1IHUX JIs OpraHizarii
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Ta 3/A1MCHEHHS HAaBYAJIbHO-TPEHYBAJIBHOTO MPOLIECY B YMOBAaX ISUIBHOCTI JAMTSYO-
IOHAIBKUX CTIOPTUBHUX IIIKiJ.

BucnoBkmu. I[Ipodeciiina miaroroBka (axiBiiB 3 (Hi3UYHOI KyIBTYpH 1 CIIOPTY
MOBUHHA SIBJIITH COOOI0 IUTICHY CUCTEMY, 1110 00’ €HY€ KOMIUICKC 3aXO0/11B, METOIB 1
OpUOMiB, OpIEHTOBaHMUX Ha (popMyBaHHS MpodeciiHNX KOMIIETeHTHOCTeH. Bona mae
MaTH 4YiTKy CTPYKTYpY, BpaxoByBaTH crHelr(}iKy raigysi Ta MoeaHyBaTH TEOPETUUHY 1
NPAaKTUYHY MIJrOTOBKY. Peanizawis AisUIBHICHOTO MiAXOAY B OCBITHBOMY MPOLECI
nepenbadae I1HTETpAIlil0 TPEHEPCHKO-BUKIIAMAIBKOT Ta YMPaBIiHCHKOI MisUIBHOCTI
MaOyTHROTO (paxiBisl. YpaxyBaHHS BCIX CKJIQJ0BUX MNpodeciiiHOi IiATOTOBKH
3a0€3MeUnTh BUCOKY PE3yIbTaTUBHICTH 1X MOAABINOT MPOodeCiitHOT MisITHHOCTI.

Kniowuosi cnoea: noxkymeHTO3HAaBCTBO, (I3MYHA KyIbTypa, MpodeciiiHa

KOMIIETEHTHICTh, HABYAJIbHO-TPEeHYBasIbHA poOoTa, JFOCIILI.
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Abstract. Mastering special documentation in the field of physical education
and sports is an integral factor in the formation of professional competence of future
specialists. During training in higher education institutions, familiarizing students of
physical education and sports specialties with working documentation plays a leading
role, as it contributes to a deeper understanding of the features of future professional
activity. Such training ensures the formation of professional diplomacy and ethical
culture of the coach, which, in turn, contributes to increasing public trust in coaching
and teaching activities.

The aim of the study is the purpose of the study is to analyze the regulatory and
methodological documentation that regulates the organization and implementation of

educational and training work in children's and youth sports schools.
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Research material and methods. The following methods were used in the process
of work: analysis of special scientific and methodological literature, study of orders of
the Ministry of Youth and Sports of Ukraine, resolutions of the Cabinet of Ministers of
Ukraine, as well as generalization and systematization of materials from scientific
sources and open Internet resources.

Results. It was established that the content of the academic discipline "Document
circulation in the field of physical culture and sports" at the bachelor's level should
provide for the formation of knowledge and skills necessary for the organization and
implementation of the educational and training process in the conditions of children's
and youth sports schools.

Conclusions. Professional training of specialists in physical culture and sports
should be a holistic system that combines a set of measures, methods and techniques
aimed at the formation of professional competencies. It should have a clear structure,
take into account the specifics of the industry and combine theoretical and practical
training. The implementation of the activity approach in the educational process
involves the integration of the coaching, teaching and management activities of the
future specialist. Taking into account all components of professional training will
ensure high efficiency of their further professional activity.

Key words: document science, physical culture, professional competence,

educational and training work, Youth and Sports School.

IToctanoBka mnpoOgemMu. Y Cy4acHHX YyMOBaxX pPO3BHTKY YKPaiHCHKOTO
CYCIIUJIBCTBA CUCTEMA BUIIOI OCBITH PO3TIISIIAETHCA K CTPATETIYHO BAKIIMBUIA YMHHUK
dbopMyBaHHS JIOACHKOTO IMOTEHINiATy. 3TriJHO 3 HAI[lOHAJbHUM 3aKOHOJIABCTBOM,
3okpema KoHctutyniero VYkpainu, came 3akjiaJd BHINOI OCBITU 3a0€3ME4yI0Th
peamizamiro  mpaBa TpoMajsiH Ha  3700yTTS OCBITH Ta  MIATOTOBKY

BUCOKOKBai(ikoBaHux (QaxiBuiB [6]. OcobauBe Miciie B Iid cuUCTeMl Mocigae
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MIJTOTOBKA CICIIANICTIB y raiy3i (Di3UYHOi KyJbBTypH 1 CIOPTY, SKa MAa€ Ha MeETI
3a0e3MeueHHs KaJpOoBOro MOTEHIialy JUIsl OCBITHROT Ta CIOPTUBHOI cep [1].

Paszom 13 TuM, cyyacHUW eTam PO3BUTKY CYCHUIBCTBA XapaKTEPHU3YEThCs
CYTTE€BMMHM 3MiHAMHU y BUMOTax J10 npoeciiiHoi KoMneTeHTHOCT] (axiBiiB. B ymoBax
AMHAMIYHUAX  COLIaJbHO-€KOHOMIYHUX  TpaHc(hopMamiidi  3pocTae  3HAYCHHS
yHIBepCIbHUX 1 MPodeCiiHUX KOMIIETEHTHOCTEH, 10 3a0e3MNeuyoTh aJanTUBHICTD,
KOHKYPEHTOCIPOMOKHICTh 1 3JaTHICTh 10 €(EKTUBHOI MISNIbHOCTI BIAMOBIAHO M0
MDKHapOJHHUX CTaHAapTiB [2].

Ocob6muBoi  akTyanbHOCTI HaOyBae TmpoOjIeMa HaJIEKHOI  opraHizaiii
JOKYMEHTAIITHOTO CYNMPOBOY HABYAIBHO-TPEHYBAIBHOTO TPOIECY B JAUTIYO-
IOHAIIbKUX CHOPTUBHMX INKOJAX, IO € BAXKJIUBUM €IIEMEHTOM YIPAaBIIHHS 1X
TISUIBHICTIO.

MeTor IOCHIIKEHHSI € CUCTEMHUN aHail3 JOKYMEHTALIHOro 3a0e3nedeHHs
TPEHEPCHKO-BUKIIA/IAllbKOI  JISUIBHOCTI Ta peaii3allii HaBYaJbHO-TPEHYBaJbHOT
TiSTTEHOCTI B JUTSYO-IOHAIBKUX CIIOPTUBHUX IIIKOJIAX.

Marepianu i MeToam aocikeHHsl. METOIOJIOTIYHY OCHOBY JIOCIIIKEHHS
CTAHOBWJIM 3arajbHOHAyKOBI METOJM, 30KpEeMa aHalli3 1 CHUHTE3 HAayKOBUX JDKeped,
BHUBYCHHS HOPMATHUBHO-TIPABOBHX JOKYMEHTIB, IO PEIIAMEHTYIOTh MiSUTBHICTH Y
chepi PizuuHOI KyIbTYpH 1 CIOPTY, a TaKOX y3arajJbHEHHS Ta CHUCTEMaTH3allis
OTpUMaHOi1 1H(pOopMallii, BKIIOYAIOUU JJaH1 €IeKTPOHHUX PECYPCIB.

Pe3yabTaT A0CaiAKeHHA TA iX 00roBopeHHsl. [{IsIIBHICTh TUTAYO0-FOHAIIBKUX
CHOPTUBHUX IIKUI PErIAMEHTYEThCS KOMILJIEKCOM 3aKOHO/IaBYMX 1 HOPMATHBHO-
PABOBUX AaKTIB YKpaiHW, sKI BH3HAYalOTh OpraHi3alliiHi, MPaBOBI Ta METOAMYHI
3acaau iX (yHKIIOHyBaHHS. OCHOBY CTaHOBIIATH MPOQUIHHI 3aKOHU Ta HOPMAaTHBHI
JIOKYMEHTHU OpraHiB Jep>KaBHOI BJIQ/IM, @ TAKOX BHYTPIIIHI MOJI0XKEHHS 3akiadiB [10,
11].

Opranizailis HaB4aJIbHO-TPEHYBAJIBLHOTO MIPOIIECY 3M1HCHIOETHCS BIAOBIIHO 10

3aTBEpIXKEHUX MPOrpaM 3 BUIIB CIOPTY Ta HaBYaJIbHUX IJIaHIB. BonHouac ocobnuBa
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yBara npuaUIsIETbCs BEICHHIO IOKyMEHTAIlli, sika 3a0e31euye rmiaHyBaHHs, KOHTPOJIb 1
aHaJji3 AisUTbHOCTI CIIOPTUBHOI 1Ko [3].

[Ipodeciitna  misTIBHICTH ~ TPEHEpa-BUKJIAJa4a  mepeadadac  HasBHICTH
PO3BUHEHUX OpraHi3aliifHUX KOMIIETEHTHOCTEH, IO BKJIIOYAIOTh 3AaTHICTh JO
IUTAaHYBAaHHSI TPEHYBAJIbHOTO MPOLECY, KOOPAUHALIT B3a€EMO/11 YUaCHUKIB, YIIPaBIIIHHS
KOJIGKTUBOM, a TakoX odopmieHHs HeoOxigHoi mokymeHTamii. I{i BMIHHS
0e3mocepeiHbO MOB’A3aHl 3 piBHEM MNPOQECIHHOI MIATOTOBKA Ta 3HAaTHICTIO [0
pedexcii BmacHoro nociny [4].

OcBiTHI{ TpolIeC MIATOTOBKU OakaiaBpiB y cdepl Gpi3UdHOI KyJIbTYypH 1 CIIOPTY
nependadae MOEHAHHS TEOPETHYHUX 3HAHD 1 MPAKTUYHUX HABUYOK. 3HAYHY POIb Y
IIOMY BIJIITPAIOTh BUOIPKOBI JUCIUIUTIHY, CIIPSIMOBaH1 Ha GopmyBaHHS mpodeciitHo
OpIEHTOBaHUX KoMIleTeHTHOCTEeH [11].

BaxxnmuBUM KOMIIOHEHTOM MpOQECIHHOI MIJATOTOBKH € 3aCBOEHHS OCHOB
JIOKyMEHTO00Iry, 110 3abe3neuye eeKTUBHY OpraHizallilo HaB4ajabHO-TPEHYBaIbHOT
TSIIBHOCTI. BiAMOBITHO 10 HOPMATUBHUX BHUMOL, AISUTBHICTh JUTSYO-FOHAIIBKUX
CIIOPTHBHUX IIKUJI CYIPOBOKYETHCS BEJASHHIM 3HAYHOTO OOCATY JOKYMEHTAIlli, sKa
OXOIUTIOE TUTAHYBaHHS, 00J11K, 3BITHICTh Ta KOHTPOJIb [5].

Jlo KJIIOUOBHX JOKYMEHTIB IIOJO OpraHizauii Ta 3A1MCHEHHS TPEHEPCHKO-
BUKJIQJAIbKOl JISUTBHOCTI HajeXaTh pIYHI Ta KaJIGHJApHI IUJIaHW, OOJIKOBa
JIOKYMEHTAIlisl CHOPTCMEHIB 1 TPEHEPIB, KypHAJIM HAaBYAJIbHO-TPEHYBAJIbHOI pOOOTH,
IIPOTOKOJIN 3acCiJiaHb, CTATUCTHYHI 3BITH, 1HIWUBiAyaJbHI IUIAHU MiATOTOBKH, a TaKOXK
JOKYMEHTH, 1110 B1IOOPaKarOTh pPe3yabTaTu CIHOPTUBHOI MISUIBHOCTI Ta JOTPUMAHHS
TEeXHIKU Oe3reku [8].

MaiiOyTHili TpeHep-BUKIAgaud Ta KEPIBHUK JAUTSIYO-FOHAIBKOI CIIOPTHBHOI
IIKOJIM 332 YMOBH HaJIGKHOTO BOJIOJIHHS 3HAaHHSAMM 3 OpraHizallii JOKYMEHTOOOIry y
chepl HaBUATBLHO-TPEHYBAJIBHOI JISJILHOCTI 34aTeH 3a0e3nednTH  e(eKTUBHE
BUKOHAHHS TpodeciiiHuX 000B’A3KIB BIAMOBIAHO /10 YUHHUX HOPMATUBHO-TIPABOBUX
BUMOT [7].
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J1o ocHOBHUX TIpodeCIHHUX KOMIIETEHTHOCTEH y 3a3Ha4yeH1i cepi HameKaTh:
® BeJICHHS 0COO0BOI KapTKU TpEHEPA-BUKJIIaAa4a;

e 0QOpMIIEHHS Ta CHUCTEMaTHYHE BEACHHS JKypHaldy OOJNIKYy HaBYaJIbHO-
TPEHYBAJIBHOI pOOOTH;

® [IIJIFOTOBKA paropTiB MO0 3apaxyBaHHs Ta BiJ[paXyBaHHS HaBYAJIbHO-
TPEHYBAIBHUX TPYII;

® CKJaJaHHA Ta OPOPMIICHHS MPOTOKOIIB MPUHOMHUX, EPEBITHUX 1 BUITYCKHUX
ICIINTIB;

® pO3pOOJIEHHS PO3KJIANy HABYAJIbHO-TPEHYBAJBHUX 3aHITh 3 YpaxXyBaHHIM
yYCTaHOBJICHOTO HABAaHTAXCHHS;

® [Ii/IFOTOBKA KJIOMOTaHb HIOJI0 MPUCBOEHHS CIIOPTCMEHAM CIOPTUBHHX 3BaHb 1
PO3PSIIB;

e odopmieHHs 0O0JIIKOBOT JOKyMEHTAIlll CIOPTCMEHIB 3 METOK MPHUCBOEHHS
CIIOPTUBHOI KBauTiikarii,

® [IITOTOBKA KJIOMOTaHb IIOAO Oprafizamii Ta TPOBEIEHHS HABYAJIbHO-
TpEHYBaJIbHUX 300DiB;

e BejJCHHS OONIKOBOI Ta 3BITHOI JOKYMEHTalll 3 MPOBEICHHS HaBUAJIbHO-
TPEHYBAJIBHHUX 300PiB, Y TOMY YHCII JJIsl HOTPEO OyXTraiTepchKOTo OOMIKY;

e odopMIIeHHS JOKyMEHTalli, MOB’s3aHOT 3 BIAPSAUKCHHSIMHU, Ta CKJIaJAaHHS
BI/IMOB1AHOT ()IHAHCOBOI 3BITHOCTI;

e 3HaHHS Ta JOTPUMAaHHS MOCATOBUX IHCTPYKIIN TpeHepa-BUKIIAa4a 1 BUMOT 3
OXODOHM TIpalll Ta TEXHIKM Oe3MeKW MiJ Yac MPOBEICHHS HaBYaJIbHO-
TPEHYBAJIbHUX 3aHSTh, 300PIB 1 BIAPSAIKEHb;

® BOJIOJIHHS HOPMAaTHBHO-METOIWYHOI0 0a3010, 30KpeMa MporpaMaMu 3 BHIY
cropty, €IMHOI0 CIIOPTUBHOI Kiacu(diKalli€ro, MOJOKESHHIMHU PO IisUTHHICTD
JTUTSIYO-IOHAIIBKUX ~ CIIOPTUBHMX IIKT Ta IHIIAMH  PerIaMEHTYIOUUMH

JOKYMEHTaMH I1I0JI0 OpraHi3ailii HaB4aJbHO-TPEHYBaJIBLHOTO MPOIIECY.
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OBOJIOMIHHS HaBUYKaMH POOOTH 3 TaKOK JOKYMEHTAIl€l0 € HEeoOX1THOIO
epeyMOBOIO €(peKTUBHOI MPoQeciiHOi AlsIbHOCTI MailOyTHIX (haxiBuiB. [IpakTruHa
MiTOTOBKAa Mae 3a0e3ledyBaTd 37aTHICTh J0 BHKOHAHHS IIOBHOTO CIIEKTpa
OpraHizaliitHo-ynpaBIiHCbKUX (PYHKIIIHN y MeKax IIsJIbHOCTI CHOPTUBHOI 1Koy [13].

Juckycisgs. AHani3 HayKOBHUX MIAXOJIB CBIIYUTH IPO 3pPOCTAIOUy yBary 1o
npoOseM MozepHizalii BuIoi ocBiTi. CydacHa OCBITHS MapajurMa OpiEHTYEThCS Ha
dbopMyBaHHS OCOOMCTOCTI, 37aTHOI JI0 CaMOCTIMHOTO MHUCJEHHS, €(EKTUBHOL
KOMYHIKAIIi1 Ta MPaKTUYHOTO 3aCTOCYBAHHS 3HAHb.

Ocob6nuBoro 3HaueHHs HaOyBa€ 1HAWBIAyasli3allisi HaBYaHHS, SKa CIPUSE
aKTUBI3allii Mi3HABAJIBHOI AISUIBHOCTI 3400yBayuiB OCBITH Ta MiJBUILY€E €()EKTUBHICTD
3aCBOEHHS HABYAJIBHOrO Marepiany. BopHouac BaxkiauBuM €  3a0e3NedeHHs
BIJIMTOBITHOCTI pe3y/bTaTIB HABYAHHS CyCHUIBHUM MOTpPeOaM 1 BAMOTraM pUHKY Tpalli.

Taxkum 4YMHOM, yIOCKOHAJIEHHS CUCTEMHU MiATOTOBKH (haxiBIiB y cdepi Gi3uuHOol
KyJABTYpH 1 CHOPTY Ma€ 3I1ACHIOBAaTHCS Ha OCHOBI KOMIUJIEKCHOTO MIAXOMY, IIO
BpPaxXOBY€ Cy4acCHI OCBITHI TEHJICHLII].

BucnoBku. IlpoBeneHe AOCHIDKEHHS MIATBEPUKYE, IO (OPMyBaHHS
npodeciiiHol KOMIETEHTHOCTI MalOyTHIX ¢axiBuiB y cdepl (DI3UUHOI KYJIBTypH 1
CIOpPTY, 30Kpe€Ma B YacTHHI OpraHi3auli HaBYaJIbHO-TPEHYBAJIbHOIO IPOLECY, €
BAXUIMBUM 1 aKTyaJIbHUM 3aBIaHHSIM.

EdexTuBHicTh npodeciiiHol mAroToBKM 3a0e3Mevy€eThCs 32 YMOBHU MOETHAHHS
TEOPETUYHUX 3HAHb 13 MPAKTUYHUMHU HABUYKAMH, a TAKO)XK BUKOPUCTAHHS Cy4acCHUX
ocBiTHIX miaxoxiB. Iliarotopka wmae OyTH CHCTEMHOIO, CTPYKTYpPOBaHOI Ta
OpIEHTOBAHOIO Ha pealibHI MOTPeOU MPoPeCiiHOT AISITBHOCTI.

BaxxnuBuM € 3acTOCyBaHHS [MisUIBHICHOTO TMIJIXOAYy, SKWM mependadae
IHTerpalio MeJaroriyHuX Ta YHPaBIIHCBKUX (QYHKUIA Yy Mpoleci MiArOTOBKH
MalOyTHIX CHeIiaiCTiB.

IlepcnekTHBY NMOAAJBIINX J0CTiTAKEHD
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[Tomanpur mOCHIPKEHHS JOIIJIBHO CHPSAMYBaTH Ha TODIMOJIEHHS 3MICTY
npodeciiiHoi MArOTOBKM 3A400yBavyiB OCBITM Ha PIBHI MaricTparypu. 30Kpema,
aKTyaJIbHUM € PO3IIMPEHHS HaBYAIBHUX KYpCIB, MOB’S3aHUX 13 JOKYMEHTAIlIHHUM
3a0€3MeUeHHAM YIPaBIiHCHKOI TIsUTBHOCTI y cdepl (GI13UUHOI KyJIbTYPH 1 CLIOPTY.
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